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[IporpamMma pa3paboTaHa B COOTBETCTBHHM C IMpHKa3oM MHHHCTEpCTBa 00pa3oBaHUs U
Hayku Poccuiickoit @enepanun ot 1 wmrons 2013 r. N 499 "O6 yrtBepxknenun Ilopsinka
OpraHM3allil ¥ OCYIIECTBICHHUS OO0pa30BAaTEIbHOW MEATENBHOCTH IO JOMOJHUTEIbHBIM
npodeccrOHaIBHBIM MporpamMmmam".

[ToBpimenne KBamupuKaUKd CIOylIaTeNled, OCYIIECTBIEMOE B COOTBETCTBUU C
POTrpaMMOii, MPOBOAUTCS C HUCIOJB30BAaHUEM MOAYJIBHOTO MPUHIMIIA MOCTPOSHHS Yy4eOHOTro
IUIaHa C TPUMEHEHUEM pa3IM4YHBIX 00pa30BaTENbHBIX TEXHOJOTHH, B TOM YHUCIE
JTUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJOTHHA M 3JIEKTPOHHOTO OOyYeHHUs B COOTBETCTBHHU C
3aKOHOJIaTEILCTBOM 00 00pa3oBaHUMU.

JlononuutenbHas — mpodeccuoHadbHas ~ NporpaMMa  TMOBBINICHHWS — KBalM(uKauuy,
pazpabotaHa oOpa3oBaTeNbHON oOpraHu3alieil B COOTBETCTBHM C 3aKOHOAATEILCTBOM
Poccuiickoit @enepannu, BKIIIOYaeT BCE MOAYJIH, YKa3aHHbIE B yYeOHOM IUIaHE.

Copep:kaHue OLIEHOYHBIX M METOJUYECKHX MaTepHalIOB OIpeneiseTcss o0pa3oBaTenbHOM
OpraHu3aleil CaMOCTOATENBHO C Y4YeTOM IIOJOXKEHHUH 3aKOHOAATENbCTBA 00 0OpazoBaHHMU
Poccuiickoit deneparum.

CrpykTypa  JONMOJHHUTEIBHOH  MpO(GECCHOHANBHOW  MPOrpaMMbl  COOTBETCTBYET
TpeOoBanusiM llopsiaka opraHuM3anyMyd U OCYIIECTBICHHS] 0Opa30BaTENbHON NEATEIbHOCTH IO
JIOTIOJTHUTEIBHBIM MPO(EeCCHOHATBHBIM MPOTrPaMMaM, YTBEPKACHHOTO MpHKa3oM MUHOOpHAYKH
Poccum ot 1 mronsa 2013 r. N 499.

O0beM JONOJHUTENBHOM TNpOo(ecCHOHANBHOM MporpaMMbl BHE 3aBHCHUMOCTH  OT
MPUMEHSEMBbIX 00pa30BaTEIbHBIX TEXHOJOTHH, OJDKEH OBITh He MeHee 16 akageMHuecKHx
yacoB. CpOKH €e OCBOCHHUS OTIPENeNIAIOTCS 00pa30BaTeIbHOW OpraHU3aIlel CaMOCTOSATENBHO.

®opMbl  00yueHHUs ciymaTtenei (o4yHas, OYHO-3a04YHas, 3a04YHasl) OINPEIEISIOTCS
00pa30BaTeNbHON OpraHU3aIe CaMOCTOATENBHO.

K ocBoeHMIO TOMOTHUTENBHBIX MPOGECCHOHATIBHBIX MPOTPaMM JIOITYCKAIOTCSL:

- U1, UMEIoIue cpeaHee npodeccuoHalbHOE U (MIIH) BhICIIEe 00pPa30BaHHUE;

- TUTIa, TTOJTyYaoIne CpeHee MpodecCuoHaIbHOE U (MJTH) BEICIIee 00pa3oBaHUE.

Jns ompeneneHus CTPYKTYpbl TOMOJHUTEIBHOW MPO(ECCHOHATBHOM MpPOrpaMMbl U
TPYJOEMKOCTH €€ OCBOEHMSI MOYKET IMPHUMEHSTHbCS CHUCTEMa 3a4eTHbIX enuHull. KosinuecTBo
3aUETHBIX EIWHUIl TO JOMOJHUTEIbHOW MpodecCHOHANbHOM MporpaMMe YCTaHABIUBAETCS
OpraHu3aIUEn.

OOpa3oBarenbHas JEATENBHOCTh CHyIIATENed MpeaycMaTpUBAET CIEAYIONIUE BHJIBI
yUeOHBIX 3aHATHH M Yy4YeOHBIX paloT: JEKIHH, NPAaKTUYECKHEe W CEMHHAPCKHE 3aHATHS,
nabopatopHble pabOThI, KPYTJble CTOJBbI, MAaCTepP-KIacchl, MACTEPCKHE, JI€JIOBBIE UTPHI, POJIEBBIC
UTPHl, TPEHUHTH, CEMHHApbl 1O OOMEHY OIBITOM, BBHIC3IHBIC 3aHATHS, KOHCYJbTAIHUH,
BBIMIOJTHEHUE AaTTECTAIIMOHHOW, IUINIOMHOW, MPOEKTHOW paboThl W Apyrue BHUIBI YYEOHBIX
3aHATUH U y4eOHBIX paboT, OTPE/IeTICHHBIC YUCOHBIM TUTAHOM.

1. eab nporpaMmbI:

B pe3ynbraTe mpoxoxaeHus 00ydeHUs CIylaTelb TOJDKEH MPHOOPECTH TEOPETUICCKIE 3HAHUS
0 MOCJeIHUX TPEOOBAHUAX TPYAOBOTO 3aKOHOAATEILCTBA K paboTe C KaAPOBBIMU TIOKYMEHTAMU,
HAYYUTHCS C TPAKTHYECKOW TOYKHU 3PCHHSI TPAMOTHO OQOPMIISTH TPYJOBBIC OTHOMICHHS OT
npueMa J0 YBOJBHEHHUA, [JS HCKIIOYEHUS MHOTHX OMIMOOK. 3amMTUTh padoromarens u
pabOTHHKAa B CIOPHBIX M CIIOXKHBIX CHUTYyaIlUsiX, YTO TMO3BOJIMUT OOECIEYHUTHh COLUATBHBIC
rapaHTUU M BBINOJHUTH TpeOoBaHUs 3akoHonaTenbcTBa Pd. Ilocrne oxonuanusi oOydeHus
CIIyIIaTeIh CMOXKET MPUCTYNHUTH K MPAKTUUECKON KaJIpOBOM paboTe B CBOCH OpraHHU3alIliu.



CoBeplIeHCTBYeMble KOMIIETCHITHT

Komnerenius

HanpaBnenue noaroToBku

®roc 380303 VYMNPABNEHUE

MEPCOHANOM (YPOBEHb

BbICLLEIO OBPA3OBAHNA
BAKAJIABPUAT

Kox kommerenimun

CoBepuieHcTByeMble

3HaHueM TpynoBoro koxaekca Poccuiickon denepannun
Y MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COJAEPKAIIUX
HOPMBI TPYJOBOTO MpaBa, 3HAHUEM MPOIEAYP MpPUEMA,
yBOJIBHEHUS, TIepeBoJa Ha JApyryio paboTy u
TepeMeIIeHus epCcoHata B COOTBETCTBUM C TPyT0BBIM
konekcoM Poccuiickoii denepanuun M BIAACHUEM
HaBbIKaMU oopmenus COIPOBOKIAIOIIEH
JIOKyMEHTAuU

BJIa/ICHUEM HaBBIKAMHU Pa3pabOTKU OpraHU3aIlMOHHON U
(OYHKIIMOHAIBHO-IITATHOW ~ CTPYKTYpPBI,  pa3paOdOTKH
JJOKAJIBHBIX HOPMATHUBHBIX aKTOB, KacCcaromunuxcs
opraHuzanyu Tpyjaa (MpaBuiia BHYTPEHHETO TPYAOBOTO
pacmopsiika, TMOJIOKEHHE 00 OTIYyCKax, IMOJIOKEHHE O
KOMaH/IUPOBKAX)

YMEHMEM BECTH KaJApPOBOE JEJIONPOU3BOACTBO U
OpraHu30BbIBaTb ~ APXMBHOE  XpaHEHUE  KaJIpOBBIX
JIOKYMEHTOB B COOTBETCTBHUM C JEHCTBYIOIIUMH
HOPMaTUBHO-IIPABOBbIMM ~ aKTaMH, 3HAaHHEM OCHOB
KaJpoBOil CTATHUCTHKH, BIaJCHUEM  HaBBIKAMH
COCTaBJIEHUS  KaJpOBOM  OTYETHOCTHU, a  TaKKE
HaBbIKAMHU O3HAKOMJICHHS COTPYIHUKOB OpraHU3alUH C
KaJpoBOM JIOKYMEHTalHUen u JIEVCTBYIOIUMU
JOKAJIbHBIMM ~ HOPMATUBHBIMH  aKTaMH, YMEHHE
o0ecneyuTh 3alIUTy MEPCOHAIBHBIX JTAaHHBIX
COTPYITHHKOB

KOMIICTCHIIUM B

[IK-10

IK-11

[K-13

COOTBETCTBHU C

TPYAOBbIMH  (PpUKIHMAMHU

npogeccnoHaIbHOr0 cranaapra «CnenuanaucT 1O YNPABJACHHI0 IEPCOHAJIOM», YTB.
npukazoM Munrpyaa P® ot «06» oktsaops 2015 r. Ne 6911

Komnerenuus

HanpaBnenne noaroToBku

MPO®ECCHOHANBHbLIV CTAHOAPT
"BYXTANTEP" YTBEP>XXAEH MNPNKA30OM

o1 22.12.14 N 1061H

TpynoBbie pyHKINHT (KOM)

JlokyMeHTanmoHHoe olecredeHue padoThl ¢
epCOHAIIOM

A/01.5,

A/02.5, A/03.5

I[lnanupyemplii pe3yJibTaT 00y4eHHA:

[Tocne oxkonyanus o0yuenus Ciymarenab OyJeT 3HATh:




1. Kak rpaMoTHO 0pOpMIIATH OPraHU3AMOHHYIO U PACIOPATUTENbHYIO JOKYMEHTAIIHIO 110
NepCoHAIy

2. Kak BecTu JOKYMEHTAIHMIO TI0 YUeTy U JBUKEHHIO KaJpOB

3. Kak agMHHUCTpUPOBATH MPOLECCH M JJOKYMEHTOOOOPOT 110 YUETy U ABIKECHHIO KaJIpoB

4. Kak rpamMoTHO pa3pabaTbIiBaTh U BECTH ITATHOE PACIIHCAHHE

5. Kak ocymiecTBisaTh preM Ha padoTy (B TOM YKCJIE BHYTPCHHUX M BHEITHUX
COBMecCTHUTENIEH ), 0DOPMIISITE TOTIOJIHUTEIbHYIO0 padoTy (COBMEIICHHUE, pACITUPEHUE 30H
00CITy’)KHBaHUs, UCIIOJHEHUE 00513aHHOCTEH OTCYTCTBYIOIIETO pabOTHHKA)

6. Kak Bectu yyet kaapoB

7. Kak mpoBoauTh NpoLeaAypy arTecTaluy mepcoHaa

8. Kax opopmiisaTs pa3Hbie BUIBI OTIYCKOB U CITy>KeOHbIE KOMAaHAUPOBKU PAOOTHUKOB
OpraHu3aIu

9. Kak opopmiiaTh nepeBoj Ha APyTyIo padboTy U MepeMelIeHne paOOTHUKOB

10. Kak ocymiecTBIsTh yBOJIbHEHNE PAOOTHUKOB MO Pa3HBIM OCHOBAHHSIM

11. Kak opranu3oBbIBaTh BEJICHUE U XPAHECHHUE TPYIOBBIX KHI)KEK M BKJIQJIBIIIIEH B HUX

12. Kak opranu3oBbIBaTh TEKYIIEE XPaHEHUE KaAPOBOW JOKYMEHTALUU

[Tocne oxkonuanus o0yuenus Ciaymarenb OyaeT yMETh:

e OdopMiATh OPraHU3ALHMOHHYIO U PACTIOPSIUTENBHYIO JOKYMEHTAIUIO 110 TIEPCOHAITY

e BecTtu mokyMeHTaNuMIO IO YYETY ¥ IBHKCHUIO KaJIpOB

e AJMMHUCTPUPOBATH MPOLECCH] U JOKYMEHTOOOOPOT 10 YUETY U JIBHKEHUIO KaJpOB

o IIpencraBnsTh TOKYMEHTEHI 110 IIEPCOHATTY B TOCYIAPCTBEHHBIE OPTaHbI

o PazpabaThiBaTh M BECTH LITATHOE PACIUCAHUE

e I'pamMOTHO OCYyIIECTBIIATH PHEM Ha pabOTy (B TOM YKCIIE BHYTPEHHHUX M BHEIITHUX
COBMECTHTEJICH), 0(OPMIIATH TOTIOIHUTENbHYIO paboTy (COBMEIIEHHUE, PACIIUPEHUE 30H
00CITy>)KMBaHUs, UCTIOJTHEHUE 005S3aHHOCTEH OTCYTCTBYIOIIETO paOOTHUKA)

e Becru yuer xaapos

e IIpoBomuTh MpoOICAYPY aTTECTAIIMHU TICPCOHATIA

e OdopmiaTh pa3Hbie BUIBI OTITYCKOB U CITyKeOHbIe KOMaHIUPOBKH PaOOTHIUKOB
OpTraHu3aIuu

e Odopmiars mepeBo Ha IPYTyIo paboTy U nepeMenieHrne paboTHUKOB

e OcCymIeCTBIATh YBOJbHEHUE PAOOTHUKOB 10 Pa3HBIM OCHOBAHUSM

e OpraHu3oBbIBaTh BEJCHHUE U XpPaHEHUE TPYIOBBIX KHUKEK U BKJIAIbIIICH B HUX

e OpraHu3oBbIBaTh TEKYILIEE XPaHEHHE KaIPpOBON JOKYMEHTALMH.

2. Y4eOHBLIN MJIaH:

Kareropus ciymareneil: CHeMaauCTbl IO YIPABICHHUIO IEPCOHAIOM, CHELUAIMCTBl IO
KaJpOBOMY JEJIONPOU3BOJICTBY, CIICIIUAIUCTHI MO JOKYMEHTAIIHOHHOMY OOECIIEYeHHIO PaOOTHI
C IEpCOHAJIOM, CIELMAIMCT M0 KajgpaM, HHCIEKTOp IO KaapaM, 3KOHOMHUCT MO TpPYyAY,
CHEIUAIUCThl KAJAPOBBIX CIYXKO M YUPEXKIEHUN 3aHATOCTH, MEHEKEp IO IEpPCOHaNy,
cnenuanuct no mnoabopy mnepconana, HR-generalist, nupexkropa mo mepcoHany, paOOTHHUKH
KaJIpoBON cdeppl, a TakKe PYKOBOAWUTEIM U CHELMAIUCTHl OPraHU3alUN, KTO 3aHHMaeTcCs
BOIIPOCaMH TOKyMEHTUPOBAHMSI TPYIOBBIX OTHOLLIEHUH.

TpeboBaHus K IpeBapUTEIHLHON OATOTOBKE:
1. He Tpebyercsi.

Cpok o0yueHus: 32 akaieMHYECKUX 4aca, YaChl CAMOCTOSITENIbHBIE — 12 aKk.1

dopma oO0yueHHs: OUHas, OYHO-3a04Has, 3aouyHasg. [lo >kemaHuio ciymarens ¢opma
00y4eHHUs MOKET ObITh U3MEHEHA W/WITK JIOTOJIHEHA.

Pexxum 3aHsATHIA: THEBHOW, BEUEPHHUI, TPYIIIIBI BBIXOJIHOTO JHSI.



No O61mas Bcero B ToMm uncie
/1 TpynoeM | (akan. Texn | TIpa | CPC
KOCTb, 4. | 4acoB) N
Haumenosanue Moayeit Hu KTHY
0 IIporpaMme CCKH
X
3aHs
THI
M 5 4 3 1 1
onynb 1. Kanposas ciyx0a B opraHu3aiu.
1 [Mopsmox oopmiieHUs: JOKYMEHTOB IO
MpoIieIypaM yIpaBlIeHUs MEPCOHATIOM, YUETy
Y IBM>KECHHUIO MepCcoHaja
M 6 4 2 2 2
2 onynb 2. OpopmieHue npuema Ha padboTy.
Yuer kagpoB
3 Monayns 3. COBMECTUTEIBCTBO U 1,5 1 0,5 0,5 0,5
JOTIOJIHUTENbHAs paboTa
M 1,5 1 0,5 0,5 0,5
4 onyJib 4. BeneHue BOMHCKOIO y4yeTa B
OpraHu3alnu
M 2,5 2 1 1 0,5
5 OIlyJb 5. 3aluTa NepCcoHaIbHBIX JAHHBIX
pabOTHHKA
6 4 2 2 2
6 | Monyis 6. [IpaBuna BHyTPEHHETO TPYIOBOTO
pacnopsiaka (IIBTP).
7 Monynb 7. ATTecTainus pabOTHUKOB 1,5 1 0,5 0,5 0,5
OpraHu3alNu
g Monys 8. [Ipouenypa odopmiieHus 1,5 I 0.5 0.5 0.5
CITY’>K€OHOW KOMaHANPOBKH
Monayas 9. [lepeBox Ha pyryio paborty, 2.5 2 I ! 0.5
nepeMenieHue
Moayas 10. [IpaBuna npenoctaBiaeHus > 4 2 2 1
pa3HbIX BUJOB OTIYCKOB
M 6 4 2 2 2
oayJs 11. [Ipekparmienue (pacTopxeHue)
TPYJIOBOTO JOTOBOpa C pabOTHUKOM
(YBOJIbHEHUE)
M 5 4 1 3 1
oxyab 12. [IpaBuna paGoThl C TPYIOBBIMU
KHIDKKaMu. OpraHu3anus TeKyIero
XpaHeHus KaJpoBOil TOKyMEHTallUU
Hror: 44 32 16 16 12
HroroBas arrecrarus TECTUPOBAHUE

Hns  Bcex BUAOB  ayJUTOPHBIX  3aHATHM  aKaJIEMUYECKMH  Yac  yCTaHaBJIMBAETCS
MPOJIOJKUTEIBHOCTBIO 45 MUHYT.

3. Kanennapubiii yueOnblii rpagux

Kanennaphsiii yueOHbIi rpaduk GOPMHUPYETCS MPH OCYMICCTBICHHH O0yYEHHs B TCUCHHE
BCEro KajeHaapHoro roaa. [lo mepe Habopa TpyIin CiyliaTesiel Mo MporpaMMe COCTaBIISCTCS
KaJICHJApHBIA rpaduK, YIUTHIBAIOIINN 00BEMBI JICKIMHA, MPAKTHKH, CAMOIOTOTOBKH, BBIC3/IbI
Ha O0OBEKTEL.




Henens 1 ) 3 4 5 6 7 Hroro

o0y4eHuUs 4acoB
TH BT cp 9T T co BC

1 Hemens 8 8 8 SHA - - - 32

CPC 3 3 3 3 12

Wroro: 44

IIpumeuanne: A — MtoroBas arrecraiusi (TECTUPOBAHUE)

4. Pa0oune nporpaMmMbl y4eOHbIX NPeIMeTOB

Moayas 1. Kaaposas cay:x06a B opranusauuu. [lopsagox odopMiennst JOKyMEHTOB O
NpoLeyPaM YIIPABJICHUS MEPCOHAJIOM, YUeTY H IBUKEHHIO IIEPCOHAIA

Kanposas cimy»x06a B opranuzanuu: 3a1aud, QyHKIIUH, CTPYKTYpa, JOKYMEHTBI,
perIaMeHTHPYIOLIUE NeSTEIbHOCTh KaJpOBOM CITykKOBbI

[ToaroroBka NpoeKkTOB JOKYMEHTOB IO NMPOLEAYPaM yIPABICHU IEPCOHATIOM, YUETY U
JBHKECHUIO TICPCOHAIA-

OdopmiieHne JOKYMEHTOB B COOTBETCTBHHU C TPEOOBAHUSAMU TPYIOBOTO
3aKoHOAaTenbCTBa PD M TOKaIBbHBIMM HOPMAaTUBHBIMH aKTAMH OpPraHU3aluu

YHuduurpoBanHsie GOpPMbI IEPBUUHON YUETHON TOKYMEHTALIUH 110 YUETy TpyJa U ero
OILIATHI

HopMbI 3THKH €TOBOTO OOIIECHUS
CTpyKkTypa OpraHu3aiuy ¥ MTaTHOE PAacIMCaHue: TIOPSIOK pa3paboTKH, COTJIACOBAHUS,

YTBEPKICHUS
Yueonwviit npoexm:

Oman 1. Cocmasnenue wmamno2o pacnucanusi (3anoinenue yuuguyuposaunot gpopmol T-3)

Oman 2. Ogopmaenue npoexma npukasa 00 ymeepircoeHuu WmamHo20 pacniucanus

Hmozoewtii onpoc no meme

Mopnyas 2. Opopmiaenune npuemMa Ha padoTy. Y4eT KaJipoB
e Dransl opopmiIeHHs IpUeMa Ha paboTy

o Tpynosoii JOroBoOp: MOHATHE, COACPKAHUE TPYIOBOTO JOTOBOPA, CPOK 3aKIIOYCHMS,
rapaHTHUU TPH 3aKITI0UYEHUH TPYAOBOTO JOTOBOPA, UCIIBITAHUE MIPH NIPUEME Ha paboTy

e Odopmiienne npukasa o mpueMe Ha padoTy: OCHOBaHHE, MpaBwiia 0OPMIICHHUS, TOPSIIOK
03HAKOMJICHUS pa0OTHHKA

e Vder KaJpoB: MOPSAOK OPOpPMIICHUS JTUUHON KAPTOUKU paObOTHUKA
Yuyeonwuit npoexm:

Oman 3. Paspabomxa nowiaco8o2o ancopumma npuema pabomuuxa Ha pabomy

Oman 4. 3anoanenue gopmvl mpyoosoco 002080pa npu npueme Ha pabomy

Oman 5. 3anonnenue gpopmol npuxasa o npueme na pabomy (yHugpuyuposannasn gpopma T-1)
Oman 6. 3anonanenue auunol kKapmoyku pabomuuxa (yHuguyuposannas gopma T-2)

Hmozoewtii onpoc no meme




Moayab 3. CoBMeCTHTEILCTBO U IONOJHUTEIbHAsS padoTa

Oco6eHHOCTH PabOThI IO COBMECTUTEIBCTBY:

® TIOHSTHE, BUJIBI COBMECTUTENHCTBA, MPOJAOJDKUTEIBHOCTh pab0Yero BpeMeHH, oriaTa
TpYyJa, TOMOJIHUTEIbHOE OCHOBAHUE MPEKPAIEHHsI TPYI0BOTO JOTOBOpa

OdopmieHue TOMOTHATEBHON PabOTHI:

® TIOHATHE, BUABI (COBMEIIEHHE, PAaCIINPEHUE 30H 00CITY)KUBaHU, yBEIIMUCHUE 00beMa
paboT, NCTIONTHEHNE 00S3aHHOCTEN BPEMEHHO OTCYTCTBYIOIIETO PA0OOTHHKA),
cozepkaHue paboThl, CPOK BBIITOJIHEHUS, 00beM paboThI, OIUIaTa JOIOIHUTEIBHON
paboTsI

Yueonwiii npoexm:

e DOman 7. Paspabomka anecopumma npuema Ha pabomy 6HeuHe20 U GHYMpPeHHe20
cosmecmumerst

o  DOman 8. Oghopmrenue npoexma nPuUKasa 0 coemeujeHuu 00IHCHoCmeu
Hmozoewtii onpoc no meme

Mopnyas 4. BeneHne BOMHCKOI0 y4eTa B OPraHU3aluu

BouHckuii yueT: nossrTue, Jula, NOUIeXkKallie IOCTAaHOBKE HA BOMHCKUHN y4eT B OpraHU3alyH,
JOKYMEHTBI BOMHCKOT'O y4YeTa, OpraHu3aius padoTsl 1o BeJeHuI0 BoMHCKoro y4era (BYC)

OTBETCTBEHHOCTh 3a HapyHaICHUC BECACHUSA BOMHCKOI'O yucTa

Yueonwviit npoexm:

Oman 9. 3anonnenue pasoena Il ruunoii kapmouku pabomuuka (vruguyuposannas gpopma T-2)

Hmozoewtii onpoc no meme

Moayas 5. 3ammTa nepcoHaNbHBIX IaHHBIX PA00THHKA
3akoHo aTenbcTBO Poccuiickoi denepanun 0 NepCOHATbHBIX JaHHBIX

[Tepconanbubie qanubie padotauka (I1JIP): monsrue I1JIP, kateropuu I1JIP, TpeboBanus mpu
obpabotke I1/[P, rapanTuu X 3a0UTHI

[Honoxenue o 3amure [1J[P: mopsinok pa3paboTKH, COrIacCOBaHUS, yTBEPKACHUS

OTBETCTBEHHOCTH 3a HApyIIEHUE HOPM, PETYIUPYIOMHX 00paboTKy u 3amuTty [1/IP

Yuyeonwuit npoexm:
Oman 10. 3anonnenue ghopmvi coenacus pabomuuxa Ha 00pabomky e2o nepcoHAIbHbIX OAHHbIX

Oman 11. 3anonnenue ¢opmel o0baA3amenbcmea 0 HepasnaueHuu NepCoOHANbHbIX OAHHBIX
0py2020 pabomHuKa

Hmozoewtii onpoc no meme

Monyas 6. [IpaBuia BHyTpeHHero TpyaoBoro pacnopsiaka (IIBTP)
[IpaBuna BHyTpeHHEr0 TPyAOBOIO paclopsiKa: MOPsI0K pa3pabOTKH, COTJIaCOBAHNUS,
YTBEPKACHUS



[TonsiTre paboyero BpeMeHH: HOPMaJIbHAs U COKpPAIIEHHAs! IPOJODKUTEIBHOCTh pabodero
BpPEMEHH, CBEPXypOoUHas paboTa, HCHOPMUPOBAHHBIN pabounii 1eHb, CMEHHBIH rpaduk
paboThl, CyMMUPOBAHHBINA y4eT pabouero BpeMEeHH!

Bpewmst oTbixa: mepepsIB Uit OTIbIXA U ITUTAHKS, MEXTyCMEHHBIN OT/IBIX, BBIXOIHBIC JTHH,
Hepabouue npa3gHUYHbIC THU

KoHTpois npucyTcTBus pabOTHHUKOB Ha pabodyeM MecTe

Odopmenue noomnipeHnst pabOTHUKOB

[TpaBuna npuMeHeHUs: AUCIUITTUHAPHBIX B3bICKAHUN
Yuyeonwuit npoexm:
Oman 12. Ogopmnenue npoekma npuxaza o npusiedeHuu K pabome 8 bIX00OHOU OeHb
Oman 13. Ogopmnenue npednodicenus o ceepxypoyHol pabome

Oman 14. 3anonnenue gopmuvl npukaza o noowperuu pabomuuka (yHuguyuposanuas gpopma T-
11)

Oman 15. Ogpopmnenue npoekma npuxasa 0 NPUMeHeHUuU OUCYUNIUHAPHOZO B3bICKAHUS
Oman 16. Ogpopmnenue akma 06 omraze 03HAKOMUMBCIL C NPUKAZOM

Hmozoewtii onpoc no meme

Moayab 7. ATrrectauust paOTHUKOB OPraHU3alHu
[TonsiTue aTTecTanuu pabOTHUKOB OPraHU3ALIUN

Ilenu nmpoBeneHus arrecTanuu
Bunp! arrectanuu pabOTHUKOB
[TpumeneHne nmpodeccHoOHaTBHBIX CTAHIAPTOB IPH MPOBEACHNH aTTECTALUU

[Topsimok oopmiieHus IPOIIeTyphl aTTECTAIIUU PAOOTHUKOB

Yueonwuit npoexm:

Oman 17. Odgopmnenue npoexma npukaza o CcO30AHUU AMMECMAYUOHHOU KOMUCCUU,
npoeedenuy ammecmayuu pabomHuUKo8

Oman 18. Oghopmnenue npoekma npuxaza o6 ymeepicoeHuu umo206 ammecmayuu pabomHuKos

Oman 19. Oghopmnenue npoexma npuxaza o Hanpasienuy pabomHuka Ha ooyyeHue

Hmozoewtii onpoc no meme
Monayas 8. [Ipoueaypa ogopMmieHust cJ1y:;ke0HOHM KOMAHIMPOBKH

[TonsTHe cnyxeOHON KOMaHAUPOBKHU.
[Ipouenypa opopmiteHns HanpaBiIeHUSI pAOOTHUKOB B CITYKEOHYIO KOMaHIHUPOBKY

Bo3menienne pacxonoB, CBSI3aHHBIX CO CITY>K€OHOM KOMaHAHMPOBKOM

Yueonwuit npoexm:
Oman 20. Pazpabomka aneopumma Hanpasienusi paOOMHUKA 8 CLYHCEOHYI0 KOMAHOUPOBKY

Oman 21. 3anonnenue hopmvl CayxicedOH020 3a0aHUSL HANPABGLEHUS PAOOMHUKA 8 CILYHCEOHYIO
KOMAaHoOuposky (yruguyuposannas gpopma T-10a)



Oman 22. 3anonnenue ¢opmvl npuxaza o HanpasieHuu padOMHUKA 6 CIAYHCEOHVIO
KOMaHOuposky (yuuguyuposannas gpopma 1-9)

Oman 23. 3anonrnenue popmvl KOMAHOUPOBOUHO20 YOOCHOBEPEHUsL O HANPABIEHUU PAOOMHUKA 8
CILYAHCEOHYIO KOMAHOUPOBKY (VHuguyuposannas opma T-10)

Hmozoewtii onpoc no meme
Monayas 9. [lepeBoa Ha apyryio padory, nepemMenieHue

[TonsiTHE MIEpeBOAa HA IPYTYIO paboTy

Bunbl mepeBoia: BpeMeHHBIN TIEPEBO/I, MOCTOSHHBIN MEPEBO/I, TIEPEBO HA APYTYIO padOTy y
TOTO e paboTomaress, IepeBo Ha paboTy B APYTYIO MECTHOCTh BMECTE C pabOTOIaTENEM,
nepeBoJl Ha JAPYyTyIo paboTy K Apyromy paboToaaTelto

JlokymMeHTupOBaHKUE NPOLEAYPHI IIEPEBOIA

[lepemenienue: NoHATHE, OCHOBAHUE IS IEpEMEIIEHUS, OPOPMIIEHNE IPOLIEAY Pl
nepeMeIeHus

Yueonwuii npoexm:
Oman 24. Paspabomka aneopumma nepesooa pabomuuxa Ha opyayro pabomy

Oman 25. Ogopmnenue coenawenuss K mpyoogomy 002080py o nepesooe pabomuuka Ha opy2yro
pabomy

Oman. 26. 3anoniumenue Gopmvl npuxaza o nepegooe pAbOMHUKA HA OpYy2yi0 NOCMOSHHYIO
pabomy (vhuguyuposannasn gpopma 1-5)

Oman 27. Opopmnenue npednodcerus o nepesode paboOmMHUKA HA OpY2yl0 NOCMOSAHHYIO ULU
8peMeHHYI0) pabomy

Oman 28. 3anonnenue popmel npuxasa o nepegooe pabomnuka Ha Opy2yio 8pemMeHHyI0 pabomy
(vruchuyuposannasn gopma T-5)

Oman 29. Ogopmnenue npoekma npuxaza 0o omcmpaneHuu pabomuuxa om pabomol

Oman 30. Ogopmnenue npoekma npuxasa o nepemewjeruu pabomHuKa

Hmozoewtii onpoc no meme

Moayas 10. IIpaBuiia npeaocTaBjieHusi pa3HbIX BUA0B OTIYCKOB

EsxeronHbie oruiaynBaeMbIe OTITYCKa: TTOPSIOK MPEIOCTaBICHHS, 0(OPMIICHHE
I'padmk OTIYCKOB: MOPSIIOK Pa3pabOTKH, COTIIACOBAHHUS, YTBEPKICHUS

Bunbl 0TIycKOB: €KeroHbli JONOJHUTENIBHBIN OIIaYuBaEMBblii, yueOHBIN OTITYCK, OTITYCK
1o 6EpEMEHHOCTH M POJiaM, OTITYCK I10 yXO/y 3a peOEHKOM, OTITyCK 0€3 COXpaHEeHHUs
3apabOTHOM MIIaThI

Yueonwviit npoexm:

Oman 31. Pazpabomka ancopumma npeooCmasieHus exrceco0H020 ONlaiueaemo2o OmnycKd
pabomuuxy

Oman 32. Cocmasnenue epagpuxa omnyckos (yHuguyuposanuas popma T-7)

Oman 33. 3anonuwenue ¢opmvl npukaza o0 NPeOOCMABIeHUU OMNYCKA  PAOOMHUKY
(vruchuyuposannasn gpopma T-6)



Oman 34. 3anonmenue ¢hopmuvl 3anucku-pacuema 0 npedOCMABNIEHUU OMNYCKA PAOOMHUKY
(vruchuyuposannas gpopma T-60)
Oman 35. Ogopmnenue npoekma npuxaza 06 om3svleée pabOMHUKA U3 OMNYCKA

Hmozoewtii onpoc no meme

Moayas 11. Ilpexpamenue (pacTop:KeHHe) TPYAOBOI0 JA0roBopa ¢ PadOTHUKOM
(yBOJIbHEHHE)

[onsaTue npexpamnienus (pacTOpKEHHs) TPYIOBOTO JIOTOBOPA U YBOJIBHEHUE paOOTHHKA

OcHoBaHUS 7151 IPEKpaIIeHus! (PaCTOP)KEHHUS) TPYI0BOTO JOTOBOPA ¢ PaOOTHUKOM
(YBOJIBHEHHS): OOIIFE OCHOBAHUS MIPEKPAILIEHUS TPYAOBOTO JIOTOBOPA, pACTOPKEHHE
TPYAOBOTO JIOTOBOPA 110 HHUIIUATHBE PAOOTHUKA, PACTOPKEHUE TPYIOBOTO JIOTOBOPA IO
MHHUIMATHBE paboToaaTess, IpeKkpameHie TpyA0BOro J0roBopa Mo 00CTOSTENbCTBAM, He
3aBUCSIIIAM OT BOJIM CTOPOH

[Topsimok oopmiteHHS TPEeKpaIIeHNUs TPYAOBBIX OTHOIIICHUI
Yueonwuit npoexm:
Oman 36. Pazpabomka aneopumma y8onbHeHUs pabomHuxa

Oman 37. Ogopmrenue npoekma coenauieHus 00 YBOJIbHEeHUU PAOOMHUKA NO CO2AAUEHUIO
CMOpPOH

Oman 38. 3anonnenue gopmvl npukaza o pacmopicenuu mpyoo8o2o 002080pa ¢ paboOmMHUKOM,
yeonvHeHuu (YyHuguyuposannas hopma T-8)

Oman. 39. 3anonnenue ghopmui 3anucku-pacuema o npu NpeKpaweHuu O0eticmsus mpyoo8o2o
0o2os60opa ¢ pabomuuxom (yHupuyuposannas popma T-61)

Oman 40. 3anonnenue Gopmvl npuKasa 0 pacmoprHceHuu mpyooe020 002080pa ¢ paOOMHUKOM,
yeonvHeHuu (YyHuguyuposanuas popma T-8) ¢ popmynuposanuem pazuuvix U008 0CHOBAHUL

Hmozoewtii onpoc no meme

Moayas 12. IIpaBuia padoTbl ¢ TPYAOBBIMH KHHKKaMHM. OpraHm3aunusi TeKyLIero
XpPaHeHNsl KaApPoBOii JOKyMEeHTALNH

Tpe6OBaHI/IH HOPMATUBHBIX IIPABOBBIX dKTOB K NOPAAKY BEACHUA U XPAHCHUA TPYHOBBIX
KHHXXCEK

TpynoBast KHI)KKA: 3aMOJHEHNE TUTYJIBHOTO JIMCTA, BHECEHUE 3aMKceil 0 IpuemMe Ha padoTy,
nepeBone nu yBOHBHeHI/II/I, O(I)OpMJIeHI/IC NU3MCHCHU JIMYHBIX JAHHBIX paGOTHI/IKa, BHCCCHUC
M3MEHEHUI HEBEPHBIX MJIM HETOYHBIX 3aMUCEI

Odopmiienne ny6inkarta TpyJOBOI KHMXKKU M BKJIAJIBIIIA B TPYIOBYIO KHUXKKY
Benenne Knuru yuera aBrkeHUs TPYJOBBIX KHIDKEK U BKJIaIbIIIEH B HUX
Opranu3zanys TEKyIIEro XpaHeHus KaJpoBOil TOKyMEHTALUN

Yueonwviit npoexm:

Oman 41. 3anonnenue mpyoosou KHudMCKU (MumyrvHo2o aucma u paszoena «Ceedenus o
pabomey)

Oman 42. 3anonnenue O0yoruKama mpyoosou KHUNCKU (MUMYIbHO20 JAUCma U pazoend
«Ceeodenus o pabomey)

Hmozoewtii onpoc no meme



5. Opranu3annoHHO-NIeIArOrHYecKe yCJI0BHS

CoOmoneHne TpeOOBaHWUK K KAJPOBBIM YCJIOBHSIM peaIM3alldd  JOMOJTHUTEIBHON
npodeCCUOHATBLHON MPOTPAMMBI:

a) TIPEnoJaBaTEIbCKUNA COCTaB 00pa30BaTEIbHOW OpraHu3aIui, OO0CCICYHBAIONINN
o0pa3oBaTeNbHBIA TpoIecc, 00JaaeT BHICIIMM OOpa30BaHMEM M CTaXEM IMpENoJaBaHUs IO
HM3y4JaeMoil TeMaThke He MeHee | rojga m (WJIM) MPaKTHYECKOW paboThl B 00MACTSIX 3HAHHM,
IIPEyCMOTPEHHBIX MOAYJISIMU IIPOTPAMMBI, HE MeHee 3 (Tpex) JIeT;

0) oOpa3oBarenbHON  OpraHu3alell HapsAay C  TPAAUIMOHHBIMH  JICKITMOHHO-
CeMHMHAapCKHUMM  3aHATHSAMHM  TPUMEHSIOTCS ~ COBpeMEHHble  3((EKTUBHBIE  METOAUKU
IpenoAaBaHusl ¢ MPUMEHEHHEM WHTEPAaKTUBHBIX (OpM OOyueHus, ayAHOBU3YaJbHBIX CPENCTB,
UH(POPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX PECYPCOB M HATIISAHBIX Y4EOHBIX TOCOOHH.

CoOmronenne TpeOOBaHWI K MaTEepPHATBHO-TEXHUYECKOMY U YYEOHO-METOAMYECKOMY
00eCTeYeHHIO JOTTOTHUTEIBHOM NMPOo(hecCHOHAIBHONM PO paMMBbI:

a) oOpazoBaTeNbHAs OpPTaHM3AIMs pacrojiaracT HeOOXOAUMON MaTepruaIbHO-TEXHUYECKON
0a30M, BKJIIOYasi COBpEMEHHbBIE ayUTOPUH, OMOIHOTEKY, ayJMOBU3yalIbHbIE CPEACTBA O0YUYCHHUS,
MYJIbTUMEAUMHYIO anmnaparypy, OprTeXHUKY, KOMHpPOBAIbHbBIE ammapaTsl. MarepuaibHas 0a3a
COOTBETCTBYET CAHUTAPHBIM U TEXHHUUYECKUM HOpMaM M MpaBUIaM M 00ECIIeYHBAET NMPOBEICHHE
BCEX BUJOB MPAKTUYECKON M AUCHUUIUIMHAPHOM MOJTOTOBKHU CiIylIaTesied, MpeayCMOTPEHHBIX
y4eOHBIM IIJIAHOM peau3yeMOoil JOMOIHUTEIbHON MPo(ecCHOHANBHOM MPOrpaMMBbI.

0) B ciydyae TMpUMEHEHHUS SJEKTPOHHOTO OOYyYEHUSs, MUCTAHIIMOHHBIX O0pa30BaTEIbHBIX
TEXHOJOTHH KaXIbli OOy4arouIuiicss B TeUEHHWE BCEero mnepuoaa oOydeHHus oOecreurnBaeTcs
UHAMBUAYalIbHBIM  HEOTPAHUYEHHBIM  JOCTYIOM K  3JEKTPOHHOM  HH(OPMAIOHHO-
o0pa3oBaTeNbHOW Ccpelle, COAEpKalleld Bce AIIEKTPOHHBIE 00pa30BaTENIbHBIE PECYPCHI,
MIEPEYUCIICHHbIE B MOAYJISIX JOMOIHUTEIBHON MPO(eCcCHOHANBHOM MPOrpaMMBl.

6. @opMbI ATTECTAIUM U OLIEHOYHbIE MATEPHAJIBI

OOpa3oBarenbpHas OpraHu3alys HECeT OTBETCTBEHHOCTh 3a KaueCTBO MOATOTOBKHU
ciymaTeNneil W pearu3alyio JOMOJHUTEIHHONH MpO(EeCCHOHATBFHOW MPOrpaMMbl B TOJTHOM
00BeME B COOTBETCTBHH C yU€OHBIM TLIAHOM.

OuneHka KadyecTBa OCBOEHHUS  JIOMOJHUTEIBHOW MNPOPECCHOHATBHOW  MPOrpaMMbl
ciymIateneil BKIYaeT TEKYIIHi KOHTPOJIb YCIEBAEMOCTH U HTOTOBYIO aTTECTAIIUIO.

Pesynbrarel utoroBoit arrecranuu ciaymarenei 11 B coorBeTcTBUU ¢ POpMOiT HTOTOBOIM
aTTecTallid, YCTAaHOBICHHOW YYEOHBIM IIJJAHOM, BBICTaBJISIOTCS IO JBYX OanbHON IIKaie
(«3a4TE€HO\HE3aYTCHOY).

CrnymaTensM, yCHEeIHO OCBOUBIIUM JOTIOTHUTEIbHYIO MPOGECCHOHATIBHYIO IPOrpaMMy U
MPOIIEIINM UTOTOBYIO aTTECTAIMIO, BHIACTCS yIOCTOBEPEHHUE O MOBBIIICHUH KBATM(DHUKAIINU.

CrnymaTensM, HE MPOMISANINM HTOTOBOM aTTeCTAllMd WM TMOJMYYUBIIMM Ha HUTOTOBOM
aTTECTAllMd HEYJOBJICTBOPUTEIbHBIE pE3yJbTaThl, a TaKXKe JIMI[AM, OCBOHMBIIMM 4YacTh
JOTIOTHUTENHHON MPO(ecCHOHANBEHON MporpaMmbl U (MJIM) OTYUCIEHHBIM U3 00pa30BaTeIbHOM
OpraHW3all¥, BBIACTCS CIpaBKa 00 OOYYCHWHM WM O TIepuoje OOydeHHUs 1o oO0pasiy,
CaMOCTOSITENILHO YCTaHABIMBAEMOMY 00pa30BaTEIbHON OpraHU3aIHeH.

Pe3ynbpTaThl HTOrOBOM aTTECTAllMU 3aHOCATCSA B COOTBETCTBYIOIIME JOKYMEHTHI.

YcnoBusa nNpoxoxXxaeHus
Bpemsa(Mmun): 20

KonunuecrBo Bonpocos: 20

MpoxopaHon 6ann(Nb): 12

Nb cpeaHnit ypoBeHb: 15

Nb skcnepT: 18

PaBHOMepHO pacnpepeneHuve rno MoayJsism



Bonpoc 1/50
TpynoBon kogekc Poccuiickoin deagepaumn BBeaeH B AENCTBUE
Bbi6bepute oguMH OTBET:
e 1 despansa 2002 r.
e 1 deBpansa 2004 r.
e 1 deBpanda 2006 r.
Bonpoc 2/50
Kto wun3 paboTtogateneii wuMmeeTr npaBoO MNpPUHMMATb JIOKaNbHblE HOPMATMBHbIE aKThl,
cogep)kallume HopMbl TpyAOBOro npasa?
Bbibepute HECKOJIbKO OTBETOB:
e du3MUeckme nnua, He aBASKLWNECT MHANBUAYANbHBIMWU NpeanpuHuMaTensamMm
e MHAMBUAYasbHbIE NpeanpuHMMaTENN
e lOpMaMyeckme nuua
Bonpoc 3/50
ECcnv OTHOLWeEHMS, CBS3aHHbIE C MCMONIb30BaHMEM JINYHOIMO TpyAad, BO3HMKAM Ha OCHOBaHWMU
rpa>xaaHCKO-NpaBoOBOro A0rosopa, HO BMNOCMAeACTBUMM B Mnopsake, ycTtaHoBrieHHoM TK PO,
apyrmmn denepanbHbiMM 3aKOHaAMM, OblIM NpU3HaHbI TPYAOBbIMM OTHOLWIEHUSAMU, K TaKUM
OTHOLUEHUAM MPUMEHSIOTCS
Bbibepute oaMH OTBET:
e [OJIOXEHUS TPYAOBOro 3aKOHOAATENbCTBA W WHbIX aKTOB, COAEpPXKAalWX HOPMbI
TPYAOBOro npasa
e [OJIOXEHUS FPaXKAaHCKOro 3aKkoHoAaTeNbCTBA
e [OJIOXEHUS TPYAOBOIro N rpaXKAaHCKOro 3akoHoaaTenbCTBa
Bonpoc 4/50
PacnpocTpaHsieTcs N1 AencremMe TPyAOBOro 3aKOHOAATENbCTBA M MHbLIX aKTOB, COAEpXaLumX
HOpPMbl TPYAOBOrO MpaBa Ha roCyAapCTBEHHbIX MPa)KAaHCKUX CyXaluX M MyHULMNANbHbIX
Cnyxaumx?
Bbi6bepute oauH OTBET:
e He pacnpocTpaHsaeTcs
e pacnpocTpaHsaeTcs Ha 06LWwmMx OCHOBaAHMAX
e pacnpocTpaHsieTca ¢ 0CO6eHHOCTAMU, NpeayCMOTPeHHbIMU deaepanbHbIMXU 3aKOHaMMU
M MHbIMW HOPMATMBHbLIMW MpPaBOBbIMM akTaMu PO O rocyaapCTBEHHOWM rpaXkAaHCKOWM
cnyx6e u MyHmumnnanbHom cnyxbe
Bonpoc 5/50
Kakon fOKYMeHT OTHOCKMTCS K o06a3aTenbHbIM?
Bbibepute oaMH OTBET:
e JlO/HKHOCTHas MHCTPYKUNS
e KOnnekTUBHbIN JOroBOp
e lllTaTHOe pacnucaHue
Bonpoc 6/50
AsnatoTca nm npodeccruoHanbHble CTaHaapTbl o6a3aTtenbHbIMU AN MPUMEHEHNS?
Bbi6bepute oauH OTBET:
e [lpodeccmoHanbHble CTaHAapTbl 06s3aTeNbHbl  TONLKO AN TFOCYAAPCTBEHHbIX
opraHusauum
e [lpodeccnoHanbHble cTaHAapTbl 0b6s3aTenbHbl 4718 BceX paboToaartenen
e [lpodeccmoHanbHble CTaHAapTbl B 4YacTW yKasaHHbIX TpeboBaHuii obs3aTenbHbl ANs
npuMmeHeHuss pabotogatensmm, ecnn TK P®, gpyrumu degepanbHbIMM 3aKoHaMM,
MHbIMM HOPMaTUBHbLIMM MPaBOBbIMW akTamMm PO ycTaHoBneHbl TpeboBaHMSA K
KBanndukaumm, Heobxoagnmon paboTHUKY ANS BbINOJIHEHUS ONpeAesieHHON TPyA0oBOW
dyHKUNM
Bonpoc 7/50
B kakoli cpok pabotogatens o06s3aH odopMuTb C paboTHMKOM TpyaoBOW A0roBOp B
nMcbMeHHOM bopMe nNpu hakTUYeckoM gonyleHmn paboTHmka Kk pabore?
Bbibepute oanH oTBeT:
e PaboTopaTesnb B 3TOM cnydyae He 06s3aH opopMnsaTb C paboOTHMKOM TPpyA0BOW AOFOBOP
B NMMCbMEHHON opMe
e He no3gHee Tpex pabouux gHen co AHS daKTUYEeCcKoro gonyweHmss paboTHuMKa K
paboTe



e He no3agHee Tpex KaneHAapHbIX AHEN CO AHA (aKTMYEeCKOro AonyleHns paboTHMKa K
paborte
Bonpoc 8/50
CpOK XpaHeHUSA LITAaTHOro pacnmcaHus
Bbibepute oanH OTBET:
e 10 net
e 75 net
e [lOoCTOSIHHO
Bonpoc 9/50
B Kakon AOKYMEHT BHOCSTCS M3MEHEHMUS IMYHbIX CBeAEeHU 0 paboTHMKe?
Bbi6bepute oauH OTBET:
e B 0O/MKHOCTHYIO MHCTPYKLUMUIO
e B wTtaTHOe pacnucaHune
e B nMYHYO KapTO4yKy paboTHMKa
Bonpoc 10/50
Kakue goKyMeHTbl NpeabsaBiseT MU0, NoCcTynatllee Ha paboTty?
Bbi6bepute oguMH OTBET:
e PekoMeHzaTenbHoOe NMCbLMO OT nMpeaplaylero paboroaarens
e 3anoSIHEeHHYIO aHKeTy
e [lOKYMEHT, YyAOCTOBEPSIOWNIA IMYHOCTb
Bonpoc 11/50
CTopoHaMu TpyAoBOro A0roBopa siBASIOTCS
Bbibepute HECKOJIbKO OTBETOB:
e PaboTtopaTenb
e lcnonHutens
e PaboTHuK
Bonpoc 12/50
O6s3aTenbHbIMK YCNOBUSAMU A5 BKJIOYEHUS B TPYAO0BOW AOrOBOpP SIBASIOTCA
Bbi6bepute HECKOJIbKO OTBETOB:
e Ycnosue 06 ucnbiTaHUU
e YcnoBus onnaTbl TpyAa
e Ycnosusa Tpyaa Ha paboyeM mecte
Bonpoc 13/50
Ecnn B TpynoBOM AOroBOpe He OrOBOPEH CPOK €ro AenCTBusl, TO AOrOBOP CYUTAETCS
Bbi6bepute ogMH OTBET:
e Hesak/louYeHHbIM
e 3aK/IlOYEHHbIM Ha OAWH rof
e 3aK/OYEHHbIM Ha HeornpeaeseHHbIN CPoK
Bonpoc 14/50
CoBMeCTuUTenbCTBO — 3TO
Bbi6bepute oauH OTBET:
e BbINO/JHEHNE pabOTHWUKOM APYron peryaspHoin onsadynsaeMor paboTbl Ha yCnoBuaX
TPpyAoOBOro goroeopa B cB060AHOE OT OCHOBHOWM paboTbl Bpems
e BbINOJIHEHUE AOMONHUTENbHOM paboTbl B TeyeHne yCTaHOBNEHHOM
Npoao/XUTENbHOCTM paboyero gHA (CMeHbl) Hapsay C paboToi, onpeaeneHHown
TPYAOBbIM AOrOBOPOM
e BbINONHEHMe paboTHMKOM 6e3 onnaTbl TPYAOBOM PYHKUMN APYroro paboTHMKa
Bonpoc 15/50
NmeeT nn paboTHMK NpaBO AOCPOYHO OTKa3aTbCsi OT BbIMOSIHEHMS AOMOAHUTENBbHON paboTbl?
Bbibepute oanH oTBeT:
e [la, nmeet, npeaynpeans o6 3ToM 3a 3 AHSA
e HeT, He nmeet
e [la, UMEEeT NpU HaNUYMN YBAXUTENBHOM NMPUUYMHBI
Bonpoc 16/50
TpynoBOW AOrOBOp BCTynaeT B CUY
Bbibepute HECKOJIbKO OTBETOB:
e Co agHs ero noanmcaHms paboTHMKoM n pabotogatenem
e Co gHa cdakTnyeckoro gonyweHus paboTHMKa K paboTe C BeaoMa MM MO MOPYYEHUIO
paboTogatens wan ero ynosiIHOMOYEHHOro Ha 3TO NpeacTaBuTens



e [locne okoH4YaHMSA Cpoka UCMbITaHUS
Bonpoc 17/50
Ecnu paboTHuk He npuctynun K paboTe B AeHb Hadana paboTtbl, To paboTtomaTesnb MMeeT
npaso
Bbibepute oanH OTBET:
e PacToprHyTb TPyAOBOW A0OrOBOP
e AHHYNMpoOBaTb TPYAOBOW AOrOBOP
e YHUYTOXWTb TPYAOBOW AOrOBOP
Bonpoc 18/50
Korga no nucbMeHHOMY 3asiBrieHuto paboTHuka pabotopsatenb 0653aH BblAgaTb PaboOTHMKY
KOMMUW LOKYMEHTOB, CBA3aHHbIX C paboTon?
Bbibepute oanH OTBeET:
e B 3TOT Xe aoeHb
e He nosgHee Tpex pabounx AHEN CO AHSA NOAAYMN ITOro 3asAB/IEHUS
e He nosgHee HeaenbHOrO CpoKa
Bonpoc 19/50
B kakoi cpok pabotogaTtenb o06s513aH yBeAOMNSATb BOEHHble KoMMUccapuaTbl 060 Bcex
rpaxxaaHax, npebbiBaloWnX B 3anace, U rpaxgaHax, noanexalwimx npusbiBy Ha BOEHHYIO
CNyX6y, NPpUHATbIX Ha paboTy MK YBOJIEHHbIX C paboTbl?
Bbibepute oanH oTBeT:
e B naTuaHeBHbIN CPOK
e B pgecatmaHeBHbIN CPOK
e B aByXxHeaenbHbIN CPOK
Bonpoc 20/50
Ha ocHoBaHMM Kakoro AOKyMeHTa wu3gaetcs npukas (pacnopsbkeHue) pabotopgatensa o
npueme Ha paboty?
Bbi6bepute oguMH OTBET:
e 3asgasneHunsa paboTHMKaA
e [loknagHoM 3annUCKU pyKOBOAUTENS CTPYKTYPHOIro noapasaeneHuns
e TpypoBoro goroesopa
Bonpoc 21/50
Copepxutca nm B TK PO ocHoBaHue Ans YyBOJSibHEHMS paboTHWMKA 3a pasrnaweHuve
NnepcoHanbHbIX AaHHbIX Apyroro paboTHunka?
Bbi6bepute ogMH OTBET:
e [la, Takoe oCHOBaHMe coaepXxutca B TpyaoBoMm koaekce PO
e Het, Takoro ocHoBaHusa HeT B TpyaoBoM Kogekce P®
e B cnyyae pa3srnaweHust nepcoHasnbHbIX AaHHbIX APYroro paboTHuka pabotoaaTenb
0653aH yBonnTb paboTHMKA NO COrjlalleHnto CTOPOH
Bonpoc 22/50
MNepeBoAoM Ha Apyryto paboTy sBnA0TCA
Bbi6bepute oguH OTBET:
e TONbKO NOCTOSIHHOE U3MEHEHUE TPYAOBON PyHKUMM paboTHUKA
¢ [lepemelyeHune ero He gpyroe paboyee mecTo
e [lOCTOSAHHOE WM BPEMEHHOE W3MEHEHUEe TpyaoBOW QyHKUMM paboTHMKa u (Mnn)
CTPYKTYPHOro noapasgeneHusi, B KoTopoM paboTtaeT paboTHuMK (ecnm CTpyKTypHoOe
noapasaeneHune 6bi1710 yKaszaHo B TPyA0BOM AOroBOpeE)
Bonpoc 23/50
[lonyckaeTcs M M3MEeHeHue ornpeneneHHblIX CTOpoHaMu yCnoBuiA TpyaoBOro gorosopa (3a
WUCKIKOYEHNEM N3MEHEHNS TPYAoBOMN DyHKLUMK paboTHMKA) NO nHuumaTtmee pabotogatens?
Bbibepute oaNH OTBeET:
e HeT, He gonyckaeTcs
e [la, ponyckaetcs naMmeHeHune noboro ycnosus
e [la, ponyckaeTca B Cny4yae, Korga Mo MNpuYMHaM, CBS3aHHbIM C M3MEHEHMEM
OpraHM3auMOHHbIX WN TEXHONOMMYEeCKNX yCnoBui Tpyaa onpenesneHHble CTOPOHaMMu
yCnoBusa TPyAOBOro AOroBopa He MoryT 6biTb COXpaHeHbl
Bonpoc 24/50
Mo KaKOMy OCHOBaHMIO TPYAOBOM AOrOBOP MOXET ObITb NMpeKpalleH?
Bbi6bepute HECKOJIbKO OTBETOB:
e [lo 06cCcTOATENBCTBAM, HE 3aBUCALLUM OT BOSIM CTOPOH



e [lo MHMUMaTuBe paboTHMKaA
e [lo MHMUKMaTMBe paboToaaTtens
Bonpoc 25/50
Mo KakoMy OCHOBaHMIO [onycKaeTcs YyBOJIbHEHME B nepuog BPEMEHHOM
HeTpyaocrnocobHocTn?
Bbi6bepute oanH oTBeT:

e [lporyn

e CoKpalleHMe YNCIEHHOCTN UK WTaTa paboTHUKOB

e WHnumatuea paboTHuKa

Bonpoc 26/50

TeyeHne cpoka npeaynpexgeHns paboTHuka o6 yBObHEHMM MO COBCTBEHHOMY XEnaHuto
HauynHaeTcs

Bbibepute oanH oTBeT:

e C paTbl HaNMCaHMS 3asBJIeHUSN

e Co aHs nonyyeHus pabotogatenem 3asBieHns paboTHMKa 06 yBONIbHEHUN

e Ha cnepgywowmini geHb nocne nosydeHus paboTtogartenem 3asiBrieHnss paboTHuka 06
YBOJIbHEHUM

Bonpoc 27/50
B neHb npekpalleHns TpyAoBoro gorosopa pabotogatenb 065a3aH
Bbi6bepute HECKOJIbKO OTBETOB:

e [loTpeboBaTb 3anosHeHns 06xXoaHOro nmcra

e [lpousBecTn c paboOTHMKOM pacyeT

e BblaaTb TPYAOBYIO KHUXKY

Bonpoc 28/50
MpaBuna BHYTPEHHEro TPyA0BOro pacrnopsiaka
Bbibepute oaMH OTBET:

e O6s3aTeNbHbIN NOKaNbHbI HOPMATMBHbIN aKT ANs1 BCEX OpraHm3auni

e (Ob6s3aTenbHbIN NO0KaNbHbIA HOPMATUBHBLIA aKT TOMbKO A1 [OCYAApPCTBEHHbIX U
MYHMUMNANbHbIX OpraHmM3auunmn

e He aBnsetcs oba3aTenbHbIM IOKa/IbHbIM HOPMaTUBHbLIM aKTOM

Bonpoc 29/50
Pabouee Bpems — 310
Bbibepute oauH OTBeET:

e Bpemsa, B TeyeHue KOTOpPOro paboTHMK B COOTBETCTBMM C MpPaBuMaMU BHYTPEHHEro
TPyAOBOro pacnopsiika M YCNOBMSMW TPyAOBOro A0roBopa AO/KEH WCMNOSHATb
TpyAoOBble 06593aHHOCTHU

e Bpemsi, B TeueHMe KOTOPOro paboTHUK B COOTBETCTBUU C AOSIKHOCTHOM MHCTPYKLMEN
AOJIKEH UCNOMHATbL TPYAOoBble 06593aHHOCTH

e Bpems, B TedeHMe KOTOpPOro paboTHMK B COOTBETCTBMW C AOrOBOPOM BO3Me34HOMo
OKa3aHWUA yCnyr AO/HKEH UCMOJIHATbL TPyAOBble 06513aHHOCTHM

Bonpoc 30/50

HopManbHass nMpoAo/KUTENbHOCTb paboyero BpeMeHW ans Bcex paboTHMKOB HE A0JIXKHA
npesblWwaTb

Bbibepute oanH oTBeT:

e BocbMu yacos B AeHb

e Copoka 4yacoB B Hefenwo

e CTa WecTnaecsTn 4YacoB B MecsL,

Bonpoc 31/50
HenonHbih pabounii geHb (CMeHa) nnm HenonHasa paboyas Hegens MOryT yCTaHaB/IMBaATbCS
Bbibepute oaNH OTBeET:

e Tonbko Nnocne 6 MecsueB HenpepbiIBHOW paboTbl y AaHHOro pabortoaarens

e ToNbKO Npu npueme Ha paboTty

e Kak npu npueme Ha paboTy, Tak 1 BMNocCIeacTBnm

Bonpoc 32/50
HouHoe BpeM4
Bbi6bepute oauH OTBET:

e C 22 yvacos o 6 yacos

e C 22 yvacos o 8 yacos

e C 20 vyacos oo 6 yacos



Bonpoc 33/50
CeepxypoyHas paboTta
Bbibepute HECKOJIbKO OTBETOB:

e Pabota, BbinonHsemas paboTHMKOM Mo uMHUUMaTmMBe paboTtogaTens 3a npegenamu
yCTaHOBNEHHOM Aans paboTHMKA NPOAO/IKUTENbHOCTN paboyero BpeMeHu

e Paborta, BbiNnosHAeMas paboTHMKOM MO  UHMUMATMBE  pabortogaTens: npu
CYMMMPOBAHHOM y4yeTe paboyero BpeMeHWM - CBepxX HOPMaJIbHOro 4yucna paboumx
YacoB 3a YYEeTHbIN nepuos

e Pabota, BbinosHAeMas paboTHMKOM MO COBCTBEHHOW WHMUMATUBE 3a Mpeaenamu
YCTaHOBNEHHOW ANng paboTHMKa Npoao/IKNTENbHOCTN paboyero BpeMeHu

Bonpoc 34/50
HeHopMupoBaHHbI pabounin AeHb - 0CO6bI peXuM paboTbl, B COOTBETCTBUM C KOTOPbIM
Bbibepute oanH oTBeT:

e Bce paboTHMKM MOryT no pacnopsixeHutio pabotogatena npu Heob6XoaAMMOCTH
3NM304AMYECKM NPUBNEKATbCA K BbIMOJIHEHUIO CBOMX TPYAOBbIX (YHKUMIA 3a
npeaenamn yCTaHOBJIEHHOW AN HUX NPOAO/IHKUTENBHOCTU pabodero BpeMeHun

e OTtaenbHble paboTHUKKM MOryT MO pacrnopsixeHuto pabotogatens npu Heob6xoaMMoOCTU
aNM304AMYEeCKM NpUBNEKaTbCS K BbIMOJIHEHUIO CBOMX TPYAOBbIX (YHKUMIA 3a
npeaenamn yCTaHOBJIEHHOW AN HUX NPOAO/IHKUTENBHOCTU paboyero BpeMeHu

e OtaenbHble pabOTHMKW [OMKHbI MOCTOSIHHO MPUBJIEKATLCA K BbIMOSIHEHUIO CBOUX
TPYAOBbIX (YHKUMA 3@ npegenamm YCTaHOB/IEHHOM ANS HUX MNPOAO/IKUTENbHOCTU
paboyero BpemMeHu

Bonpoc 35/50
MpadmKnM CMEHHOCTM [0BOASATCS A0 cBeAeHuns paboTHMKOB
Bbi6bepute oguH OTBET:

e HakaHyHe paboueil cMeHblI

e He no3gHee yeM 3a oAHy Hedento A0 BBEAEHUS UX B AENCTBUE

e He nosgHee 4yeM 3a 0AMH MecsL OO BBeAEHUS UX B AEACTBUE

Bonpoc 36/50

MpoAo/IKUTENBHOCTb MepepbiBa A/ OTAblIXa M MUTaHMS B TeyeHne pabouyero AHS (CMeHbI)
A0/KHa 6bITb

Bbi6bepute oguMH OTBET:

e He 6onee ogHOro yaca U He MeHee TpMaUaTN MUHYT

e He 6onee aByx 4acoB M He MeHee 0A4HOro yaca

e He 6onee AByX 4acoB M He MeHee TpMAaUaTU MUHYT

Bonpoc 37/50
MpuBneyeHne k paboTe B BbIXOAHbIE U HEpaboumne NpasaHnUYHbIE AHU
Bbi6bepute oauH OTBET:

e PaspelwaeTtcs ansa Bcex paboTHMKOB

e Pa3speluaeTcs ToNbKO AN paboTHMKOB C HEHOPMUPOBAHHbLIM PaboynM AHEM

e 3anpelwaeTcs, 3a UCKIOYEHNEM C/ly4YaeB, NPeayCMOTPEHHbIX TpyAoBbIM KogekcoM PO

Bonpoc 38/50

ExxeroaHbii OCHOBHOM onnavynBaeMbiin oTnyCcK npenocTaBnsieTcs paboTHMKaM
NPOAOIKUTENIbHOCTbLIO

Bbi6bepute oauH OTBET:

e 14 kaneHpapHbIX AHEN

e 28 pabounx gHen

e 28 kaneHAapHbIX AHEN

Bonpoc 39/50

0O6s3aH nu paboTtomatenb, NpefoCTaBfsATb OMJlayMBaEMbIA OTMYCK 3a MNepBbln roa paboThbl
BCeM paboOTHMKAM A0 MWCTEYEHUS LEeCTU MecsueB WX HernpepbiBHOM paboTbl y AaHHOro
paboTtopatens?

Bbi6bepute oguH OTBET:

e [la, 06sa3aH

e HeT, He 0643aH

e 06f3aH ans onpeaeneHHbIX Kateropmii paboTHMKOB

Bonpoc 40/50
MOXeT N1 eXerogHbl ornjla4ynBaemMbin OTANYCK BbiTb 3aMEHEH AEHEXHO KOMMNeHcaumen?
Bbi6epuTe HECKOJ/IbKO OTBETOB:



e [la, MOXET Npu yBONIbHEHMWN paboTHMKA
e [la, No nNWUCbMeHHOMY 3asBneHuio paboTHMKa MoxeT ObITb 3aMeHeHa 4acTb
€XXerogHoro onja4YymBaemMoro oTrnycka, npesbliwatowas 28 KaneHgapHbix gHEN
e [la, MOXeT no ycMoTpeHuto pabotoaaTtens
Bonpoc 41/50
MpoAo/MKUTENBHOCTb OTNyCcKa 6e3 coxpaHeHuns 3apaboTHOM naaTbl
Bbi6bepute oauH OTBET:
e OnpepensieTca paboTonatenem
e He MoXeT npesblWwaTb O4HOrO0 Mecsaua
e OnpegenseTcsa No cornaweHuto mexay pabotHmkoM n pabotogatenem
Bonpoc 42/50
OT yvero 3aBucuUT 3apaboTHas nnarta Kaxaoro paboTHmuka?
Bbibepute oanH oTBeT:
e OT kBanudwukaumm paboTHMKA, CAOXKHOCTM BbINOJHSAEMON paboTbl, Konn4yecTBa U
KayecTBa 3aTpayeHHoOro Tpyaa
e OT KOAMYecTBa WTATHbIX eanHUL,
e OT BO3MOXHOCTen paboTtogatens
Bonpoc 43/50
Mpwn HanpaBneHnn paboTHMKA B CNYXXEOHYO KOMaHANMPOBKY €My FrapaHTUPYOTCS
Bbi6bepute HECKOJIbKO OTBETOB:
e CoxpaHeHue MecTta paboTbl (JOKHOCTH)
e CoxpaHeHue cpeaHero 3apaboTka
e Bo3melweHne pacxoaoB, CBA3aHHbIX CO CyXebHOW KOMaHAMPOBKOWN
Bonpoc 44/50
YBO/SIbHEHME NO pe3yfbTaTaM NpoBeAeHHON aTTecTaumn He AonyCcKaeTcs
Bbibepute HECKOJIbKO OTBETOB:
e PaboTHWKOB, 3aHATbIX Ha paboTax C BpeAHbIMU N/UN ONMACHbIMW YC/IOBUSIMKU TpyAa
e bBepeMeHHbIX XeHLUWH
e OaMHOKMX MaTepen, BOCNUTbIBalOWMX pebeHka B Bo3pacTe Ao 14-Tn net
Bonpoc 45/50
Kakue aucumnnnHapHble B3bICKaHUS MMEET NpaBo NpuMeHnTb paboTodaTenb 3a COBEpLUEHMe
AVCUMNAMHAPHOIo NpocTynka?
Bbibepute oauH OTBeET:
e LTpad
e [lenpeMupoBaHue
e YBOJSIbHEHME NO COOTBETCTBYIOWMM OCHOBAHUAM
Bonpoc 46/50
Korga paboTtomatens uMeeT npaBo 0dOpPMUTb aKT O HemnpeaocTaB/ieHMM OO6BbSCHEHUS B
nMcbMeHHon dopme?
Bbibepute oauH OTBET:
e [10 UCTEYEHUN HeaeNbHOro Cpoka
e [lo ucreveHmmn 2 pabounx gHen
e [lo UcTteueHumn 2 KaneHaapHbIX gHEN
Bonpoc 47/50
TpynoBasi KHMXKa HoBoro obpasua 6bina BBeaeHa B AENCTBUE
Bbi6bepute oauH OTBET:
e 1 gHBapsa 2002 .
e 1 anBapsa 2004 r.
e 1 anBapsa 2006 r.
Bonpoc 48/50
Ha kakyto kateropumto paboTHMKOB paboTtonaTtesb He BeAET TPYAOBbIE KHUXKWN?
Bbi6bepute oguMH OTBET:
e PaboTopaTenb AO/MKEH BECTU TPYAOBbIE KHMXKKN Ha BCeX paboTHUKOB
e PaboTopaTenb He BeAeT TPyAOBble KHUXKM Ha MHOCTPaAHHbIX FpaxaaH
e PaboTopaTenb He BeAET TPyAOBbie€ KHUXKM Ha COBMeCcTUTenemn
Bonpoc 49/50
BHOCATCS /i cBEAEHMS O B3bICKAHUAX B TPYAOBYIO KHUXKY?
Bbibepute oaMH OTBET:
e HeT, He BHOCATCA



e [la, BHOCATCS BCe BUAbI B3bICKaHWM

e [la, BHOCATCS B Cny4dae, Koraa AUCUUNIMHAPHbBIM B3biICKaHUEM SIBASIETCS YBOJSIbHEHUE
Bonpoc 50/50
3a HapylleHue TpyaoBOro 3aKoHoAaTeNbCTBa NpeayCcMaTpUBaETCH OTBETCTBEHHOCTb
Bbibepute HECKOJIbKO OTBETOB:

e AOMUHUCTpPATMBHaA

e [lncumnnunHapHas

e YronosHasd
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